Telephone
Numbers

Pollce Fire & Rescue

911

Valencia Country
Sherriff Dept.

615-5835

Jarales Pueblitos Fire | 864-2853

Dept.

PHM (B88) 342-
5766

New Mexico Gas (888) 664-

Company 2726

lose Dolores Cardova | 864-7387

Communrity Center

Karen Hicks

{Community Centar) \

861-0488

Shelter in Place

Shelter in Place

Tornado, Earthquake, or Severe Weather Principal
will announce “Shelter In Place.” Take your stu-
dents into the bathroom, closet, or as far from glass
and windows as possible. Go back and close win-
dows and blinds, and shut unlocked door.

Children on Playground. Teachers report to play-
ground, pick up students, and proceed back to home-
room as quickly es possible. If there is no time to get
back to normal homeroom, bring students into closest
roem and gel everyone away from the windows.

Children in Gym: Take students to the Administra-
live Bullding conference room

Children in Cafeteria: Take students o Rooms 101
to 103.

Remember wide span buildings like the cafe-
feria and gym are most susceptible to damage.
Once everyone is secure there will be no move-
ment of students or staff.

Lockdown or Super Lockdown: Principal or his designee will announce “Lockdown” or
“Super Lockdown®.

Lockdown - Lock all doors and cover windows. Do not allow any movement of students

from class. Keep

working at desks.

Children in Gym: Secure sludents inside the gym. Lock exit dogrs.

Children in Cafeteria: Secure students in rooms 101 to 103. If no time, secure students in
the cafeteria, cover windows, and lock doors.

Children on Playground: Teachers report to playground and proceed back to homeroom as

quickly as possible. If there is no time to get back to normal homeroom, bring into the near-
est classroom or facility.

Super Lockdown - Lock all doors, cover windows, and turn out lights. Do not allow any move-
ment of students from class. Move all students into bathroom, or closet If large enough.
Other rooms without bathrooms have studenls sit under desks.

Children in Gym: Secure studenis in the equipment room. Lock exit doors.

Children in Cafeterfa: Secure studenis in the kitchen. Secure students in the serving line
area, cover windows, and lock doors.
Children on Playground: People on duly and teachers nearest to playground bring student
who are on the playground to the nearest room and get everyone away from the windows as

much as possible.

If you know there s a sub next door, help them by locking their door. Office staff will

lock office and front doors.

Custodians lock the front gate immediately followsd by cafetsria gate,
north gate and L. Molina's west gate by portable.
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GIL SAENCHEZ ELEMENTHARY SCHOOL

Safe School &
Medical Team

+ Deborah Baca, RN - (cell) 331-2456 / (work)
966-1904

» lsela Jaquez - (cell) 859-8261 / (work) 966-
1900

« Becky Ballard - (cell) 720-0128 / (work) 968-
1914

* Ann Sziarz - (call) 269-4018

« Joe Dixon - Overhead

« Kip Kames—{ce!) 918-7969

. gryslai Morgan—(work) 866-1902 / (cell) 615-
542

Evacuation of Buildings
Fire - Sound Fire Alarm - Follow your normal

evacuation route unless blocked by fire. If
itis blocked by fire go directly to the
southwest corner of campus (on the play-
ground by the outdoor basketball court).

Bomb Threat - No alarm or announcement will
sound - Principal, Nurse, and secretary
will report to all rooms to alert you to fol-
low evacuation plan using northwest exit
of school and we will alert you to turn
north or south depending on the circum-
stances. Designated key master will open
north gates (Ann Szklarz / Becky Ballard).
Do not use cell phones.

Gas leaks / Other evacuations - Principal will
announce “Evacuate Building” using nor-
mal evacuation route. Designated key
master will open north gates (Ann
Szklarz / Becky Ballard).

Medical Emergency:

Person in charge at location calls for
nurse. ONLY NURSE and in the absence
of the nurse the prinicipal will call for a
medical emergency. Office secretary will
announce “Medical Emergency located
at “over intercom once the
nurse or principal have assessed the
emergency and called the office. All
medical emergency team will report to the
area for duty assignment. If the emer-
gency is located on the playground or
cafeteria school secretary will announce
for all teachers to pick up their students
and report back to homeroom. (If still eat-
ing take trays to classroom).
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SHELTER IN PLACE

To include but not limited to the following:
* Flooding (stay put instructions) *» Tornado / Severe Storm (Specific Weather Instructions)
» Earthquake (stay put instructions) ¢ Winter Storms

Flood Procedures:
1. Announce over PA “There may be heavy rain (hail or thunderstorms)”,
Optional — Administrators or designees visit each classroom to warn teachers.
Classroom - Close all windows and window shades or coverings.
Classroom — Keep students away from windows.
Classroom — Do not use phones. Do not allow students to leave classroom
Office — Assign a staff member to monitor local radio weather advisories.
Office - Assign a staff member to monitor entry roads to school for possibility of imminent inaccessibility.
Office — Notify superintendent to arrange for early dismissal if school must be evacuated.
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Tornado Safety Guidelines:
1. Designate tornado shelter areas. (SITE: _ )
2. Teachers and students must know their designated shelter areas.
3. Specific teachers/staff should be assigned to round up students on playgrounds or outdoor areas and take to:

Never use gymnasiums, cafeterias, auditoriums, or rooms with wide, free-span roofs.

Most dangerous location of a building are usually along the south and west sides ad at all corners.
Parents arriving at school should be sent to shelter area but not allowed to remove students.
Have custodians shut off gas but not electricity. Keep all exterior doors closed.

Drill students on “Drop and Tuck”. Assume a protective posture facing an interior wall,

Know the difference between a tornado watch and tornado warning.
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Tornado / Severe Storm WATCH Procedures:

1. Watch - Announce “There is a tornado watch and possibility of a tornado forming”.
2. Ifatornado is spotted and reported as being very imminent, announce the command to “Drop & Tuck”.
Tornado / Severe Storm WARNING Procedures:
1. Warning - Announce “This is a tornado warning. Everyone proceed to shelter areas”.
2. Proceed to designated shelter area or classroom. Close all windows and blinds
3. Teachers bring attendance record or grade book, Crisis Response Plan, fanny packs (elementary schools) and emergency
contact numbers for students.
4. Have students sit quietly on floor and inform students not to be alarmed if lights go out,
5. If you sense that a tornado is imminent, give the “Drop and Tuck” command yourself,

CODE CLEAR ALL CODES CANCELLED (REPEAT 4 TIMES)

Revised 10/2012









CODE YELLOW
Severe Weather (Campus Response)

Tornado or Severe Storm (Specific Weather Instructions)
Flooding (Stay Put Instructions)
Earthquake (Stay put instructions)

Code for Fiood

1. Announce over PA, “There may be heavy rain (hail, or thunderstorms).”

2. Optional - Administrators or designees visit each classroom to warn teachers.
Classroom Procedures for Flood

1. Close all windows and window shades or coverings.

2. Keep students away from windows.

3. Do not use phones.

4. Do not allow students to leave classroom.

Office Procedures for Flood

1. Assign a staff member to monitor local radio weather advisories.

2. Assign a staff member to monitor entry roads to school for possibility of imminent inaccessibility.
3. Notify superintendent to arrange for early dismissal if school must be evacuated.

Tornado Safety Guidelines 3 A
1. Designate tornado shelter areas (Site is Aoy 510 ﬁrQI Aurs 1Fno b me_
2. Teachers and students must know their designated shelter areas.

3. Specific teachers/staff should be assigned to round up students on playgrounds or outdoor areas and take
to &m 50 EQ( fomeinn (O OOYS »

4. Never use gymnasiums, cafeterias, auditoriums, or rooms with wide, free-span roofs.

5. Most dangerous locations of a building are usually along the south and west sides and at all corners.
6. Parents arriving at school should be sent to shelter areas but not allowed to remove students.

7. Have custodians shut off gas but not electricity.

8. Keep all exterior doors closed.

9. Drill students on the “Drop and Tuck.” Assume a protective posture facing an interior wall.

10. Know the difference between a tornado watch and warning.

WATCH - There is a possibility of a tornado.
WARNING — A tornado has been spotted. There may be little time before a
tornado strikes. Tornadoes form suddenly.

Code for Tornado or Severe Storm
1. Watch — Announce, “There is a tornado watch and a possibility of a tornado forming.”
2. Waming - Announce, “This is a tornado warning. Everyone proceed to shelter areas.”

3. Ifatomnado is spotted and reported as being very imminent announce the command to “Drop and Tuck”
immediately.

Procedures for Tornado or Severe Storm WARNING

1. Proceed to designated shelter area or classroom. Take attendance record or grade book with names of students and

parents and phone numbers.

Take Crisis Response Plan and emergency phone numbers.

Close all windows and blinds.

Have students sit quietly on floor.

Inform students not to be alarmed if lights go out.

Remind students of tornado drill procedures. Review the “Drop and Tuck” facing the interior wall.
If you sense that a tornado is imminent, give the “Drop and Tuck” command yourself.
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CODE CLEAR - ALL CODES CANCELLED










Off Site Evacuation Map
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SHELTER IN PLACE

To Includa but net limited to the following:

Flocding (stay put instructions) +  Ternado / Severe Storm (Specific Weather Instructions)
Earthquake {stay put instructions) »  Winter Storms

Flood Procedures:

i

2
3
4
34
6
7
8

Announce over PA “There may be heavy rain (hall or thunderstorms)”.

Optional ~ Administrators or designees vislt each classroom to warn teachers.

Classroom - Clase all windows and window shades or coverings.

Classroom — Keep students away from windows.

Classroom - Do not use phones. Do nat aliow studants to leave classroom

Office - Assign a staff member to monitor local radioweathar advisories.

oOffice - Assign a staff member to monitor entry roads to schoal for possibility of imminent inaccessibility.
Office - Natify superintendent to arrange for early dismissal if school must be evacuated.
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Tornado Safety Guidelines: """‘ t S cm#e'v

Designate tornado shelfter areas, {SITE:
Tearhars and studants must know their designated shelter areas.
Specific teacheis/ sty shuul*e assigned to rotind up students on playgrounds or outdoor areas and take to:

Never use gymnasiums, cafeterias, auditarlums, or rooms with wide, free-span rocfs,

Most dangerous location of a building are usually slong the south and west sldas ad at sll corners.
Parents atriving at scnool should be sent to shelter area but not allowed to remove students.
Have custodlans shut off gas but not electricity. Keep all exterior doors closed.

Drill sludents on “Drop and Tuck”. Assume a protective posture facing an Interlor wall.

Know the difference between & tornado watch and tornado warning,

Tornado / 3evere Storm WATCH Procedures:

1
Z

Wateh - Announce “There is a tornado watch and possibility of a tornado forming”.
¥ a tornado Is spotted and reported as being very imminent, announce the command to “Drop & Tuck”,

Tornado / Severe Storm WARNING Procedures:

X3
2,
1

Warning - Annaunce “This Is 2 tornado warning. Everyone proceed to shelter areas”,

Proceed to desigriated shelter area or classroom. Close all windows and blinds

Teachers bring attendance record or grade book, Crisls Response Plan, fanny packs (elementary schools) and emergency
contact numbers for students.

Have studants sit quietly on fleor and inform students not to be alarmed If lights go cut.

If you sense that a tornada is imminent, give the "Drop and Tuck” command yourself,

CODE CLEAR ALL CODES CANCELLED (REPEAT 4 TIMES)

Revised 10/2012




